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COMMONWEALTH OF PENNSYLVANIA 
PENNSYLVANIA DEPARTMENT OF THE AUDITOR GENERAL 

 

Act 44 Auditee Reporting Form 
(School District Audits) 

 

The Department of the Auditor General provides this form for every school district to report its 
adoption of the Department’s recommendations in its most recent audit pursuant to Act 44 of 2017 
amendments to The Fiscal Code regarding Auditee reporting requirements and the Department’s 
STATEMENT OF POLICY and FORM in 4 Pa. Code Part XIV published in the Pennsylvania 
Bulletin on February 10, 2018. 
 
Within 120 business days of the publication of the audit listed below, the school district must 
submit a response to the Department detailing the adoption of the Department’s recommendations, 
or the reason why recommendations have not been adopted.  
 
AUN: 108118503 School: Westmont Hilltop School District CAN: 116196 

Audit 
Period: 

July 1, 2014 to June 30, 2018 Findings: Four Recommendations: Fourteen 

 
District Response:  (Textbox below will expand or attachments can be added as necessary) 
Finding #1: The district failed to retain required documentation to support $1.6 million received 
for transportation reimbursements. 

1. School district policy 800 (Records Management) was updated on September 19, 2019.   
All pertinent staff will be trained on the procedures according to the policy. 

2. The school district administration has implemented new record retention practices, 
including monthly meetings, designed to ensure all documentation supporting 
transportation data reported to the PDE is retained in accordance with the PSC’s record 
retention requirements. 

3. The school district administration has a secure file storage location that will be used to 
store all source documents and calculations supporting the transportation data submitted 
to the PDE. 



4. The school district has identified business manager and executive assistant to the 
superintendent to collect, organize, and retain all transportation documentation.  The 
superintendent will assist with the process. 

5. The school district will implement a transportation software for the 2020-21 school year 
to assist with routing and reporting.   

  
Finding #2: The district and its school board failed to comply with provisions of the public school 
code and associated regulations by not maintaining records and provided insufficient monitoring 
procedures for its contracted bus drivers. 

1. School district policy 818 (Contracted Services Personnel) was updated on 
September 19, 2019.   All pertinent staff will be trained on the procedures 
according to the policy. 

2. The school district administration has implemented new record retention 
practices, including monthly meetings, designed to ensure all documentation 
supporting transportation data reported to the PDE is retained in accordance with 
the PSC’s record retention requirements. 

3. The School District will conduct on-going monitor of bus driver credentials.  The 
bus contractor will continue to provide the necessary driver credentials.  The 
District will continue to review and maintain these records.  As an additional 
check, the administration will conduct on-site review of the bus driver records 
periodically to ensure all files are up to date and on file. 

4. The school district has identified the executive assistant to the superintendent to 
collect, organize, and retain all transportation documentation, bus driver records.   

5. The school district will implement a transportation software for the 2020-21 
school year to assist with routing and reporting.   

 
Finding #3: The district failed to conduct all required monthly fire drills in accordance with the 
public school code and to maintain adequate fire and security drill documentation.  

1. School district policy 805 (Emergency Preparedness and Response) was updated 
on December 3, 2019.   All pertinent staff will be trained on the procedures 
according to the policy and associated administrative regulations.   

2. The school district administration has implemented new record retention 
practices designed to ensure all documentation supporting fire and safety drill 
reported to the PDE is retained in accordance with the PSC’s record retention 
requirements. 

3. The district administration has implemented new review practices designed to 
ensure all documentation supporting security and fire drill data reported to the 
PDE is verified and accurate 

4. The school district has identified the executive assistant to the superintendent to 
collect, organize, and retain all fire and safety documentation.   

 
Finding #4: The district failed to accurately report nonresident student data to the Pennsylvania 
Department of Education Resulting in an underpayment of $38,367.  

1. The current administration will implement procedures to ensure staff responsible 
for the categorizing and reporting of student residency are trained on how to 
categorize foster students in PowerSchool as well as how to maintain proper 
documentation to support the categorization of the foster students 



2. The current administration will implement internal control procedures to ensure 
that student data reported to the state is reviewed for accuracy prior to being 
submitted 

3. The District will ensure that all staff with responsibilities for generating reports 
from PowerSchool are trained and can produce reports that accurately reflect the 
student information that is required to be reported to the state 

4. The District will promptly review membership reports submitted to PDE for the 
2018-2019 school year and, if errors are found, submit revised reports to PDE 

5. The school district has identified the enrollment secretary to collect, organize, and 
retain all non‐resident enrollment documentation 

 
 
 
 

 
Note:  Pursuant to Section 1.5 of Act 44, if the Auditee fails to respond to the Department’s 
recommendations within 120 business days, the Department will notify the Governor and the 
Chairpersons and Minority Chairpersons of the Appropriations Committees of the Senate and the 
House of Representatives, which may consider an Auditee’s failure to respond to the Department’s 
audit when determining the Auditee’s future appropriations.
 


















